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TEXAS ASSOCIATION FINANICIAL SERVICES CONTRACT 

INVITATION TO BID

The Business Professionals of America, Texas Association, Board of Directors welcomes bids for FINANCIAL SERVICES CONTRACT for the 2010-2011 year.  Business Professionals of America is a nonprofit career & technology student leadership organization for business students and teachers and is under the umbrella of the Texas Education Agency.

The purpose of this contracted service is to provide consistent auditable accounts for the members of Business Professionals, Texas Association for the Texas association. All services and activities will be performed under the direction of, and with the approval of, the Board of Directors.  Your bid should include salary, travel expenses, business calls, office supplies, and all other related expenses.  The contract time frame is September 1, 2010 to August 31, 2011 of a 1-year term with option to extend contract for a period of one year, upon board approval.   

CONTRACTED SERVICES

Title:

Financial Services Contract for Business Professionals of America, 



Texas Association

Purpose:
The purpose of this contract service is to provide professional financial services for the student members of Business Professionals, Texas Association.


Objectives/Functions:

The contract service shall:


1.
Budget:

· Assist the Texas Association, Business Professionals of America, Board of Directors in preparing the Association budget for September 1, of current year to August 31. 

· Pay bills from approved receipts received from appointed treasurer in a timely manner.

· Present a proposed vs. actual budget in a financial report during each quarterly Board of Directors meeting.

2.
Maintain Financial Records:

· Deposit all membership fees into the Business Professionals of America account on the date received to the Financial Services providers’ office.

· Keep track of all income and expenses.

· Manage the checking account for Business Professionals of America

· Manage all details associated with it, receive state membership dues from the National Office as well as conference registration fees, sponsorships and donations on behalf of the Texas Association of Business Professionals of America.

3.
Quarterly Financial Statements:

· Distribute to the Business Professionals of America Board of Directors a professional update and accurate accounting of all monies in the Business Professionals of America checking and savings accounts.

· Distribute said updates on a Quarterly basis.

4.
IRS Reports:

· Work with the contracted Auditor in filing all current IRS reports on behalf of Business Professionals of America, Texas Association.

5.
Fall Leadership Registration:

· Receive registration fees for the fall Business Professionals of America Leadership Meetings.

· Provide a financial recap at the conclusion of the Fall Leadership Conferences as requested by the planning committee and the Board of Directors.

7.
Cooperation with Board of Directors:

· Interact, collaborate and cooperate to the fullest extent with the Business Professionals of America, Texas Association governing body.

· Attend all Board of Director meetings as requested by the chair.

8.
Database/Accounting Software:

· Financial information accumulated on database, or any accounting software and other means will become the sole property of Business Professionals of America, Texas Association.

Budgeted Amount:
As approved by BPA Board of Directors.  

Time Frame:



September 1, of current year through August 31, of a 1 year term with option to extend contract upon board approval.

Return bid postmarked by September 13, 2010 to:

Attn:  Financial Services Contract

Business Professionals of America

P.O. Box 13365

Austin, TX 78711

Thank you for your interest

