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TEXAS ASSOCIATION

Auditor Services

INVITATION TO BID 

Business Professionals of America, Texas Association, Board of Directors welcomes bids for Auditor Services for the 2010-2011 year.  Business Professionals of America is a nonprofit career & technology student leadership organization for business students and teachers and is under the umbrella of the Texas Education Agency.   

The purpose of this contracted service is to plan and perform an audit of the financial statements of   Business Professionals, Texas Association.  All services and activities will be performed under the direction of and with the approval of, the Board of Directors.  Your bid should include contracted fees, travel expenses, business calls, office supplies, and all other related expenses.  

The contract duties are:

· Meet with the Audit Committee and bookkeeper to gain a full understanding of the philosophy, objectives and policies for operating the organization, as well as to discuss significant business, regulatory and accounting matters that will affect future plans.
· Be available by telephone call or email to respond to any directive or special requests that TX BPA might make.
· Make written recommendations and suggestions for improvements to the organization.  From what angle?
· Schedule and coordinate the examination in the most economical and efficient way.
· Identifying types of transactions and accounts and the kinds of errors and fraud that could occur;
specify the internal control procedures that would eliminate such misstatements.
· Determine whether existing control procedures and contractual policies are operating effectively.
· Coordinate the audit with bookkeeper so as to utilize combined staffs most efficiently and avoid duplication of work. 
· Arrange field work scheduling with contracted bookkeeper.   
Return bid postmarked by September 13, 2010 to:  

Attn:  Audit Services Bid

Business Professionals of America

P.O. Box 13365

Austin, TX 78711

Thank you for your interest
