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February 29 – March 3, 2012

Dallas, Texas

State Leadership Conference

Secondary Pre-Conference Book
Today’s students.  Tomorrow’s business professionals.
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Please note that the Hotel Meeting Room Layouts and the Conference Center Layout are posted separately on the www.texasbpa.com web site within the SLC Link.

Your participation in this conference constitutes permission to the Business Professionals of America, Texas Association to use your photographic or videographic image in state publications and promotions.

Conference at a Glance

	Tuesday, February 28, 2012

1:00 p.m. – 5:00 p.m.

Board of Directors Meeting

Wednesday, February 29, 2012

8:00 a.m. – 5:00 p.m.

Board of Directors Meeting

6:00 p.m. – 10:00 p.m.

Registration Open

7:00 p.m. – 8:00 p.m.

Administrators / Proctors / Graders Meeting 1

9:00 p.m. – 10:30 p.m.

Torch Awards Reception

Special Recognition Award Reception – By Invitation Only

Midnight Curfew


	Thursday, March 1, 2012

6:00 a.m. – 10:00 p.m.

Conference Headquarters Open

Test Distribution Room Open

7:00 a.m. – 12:00 p.m.

Registration Open

8:00 a.m. – 9:00 a.m.

Administrators / Proctors / Graders Meeting 2

8:00 a.m. – 5:00 p.m.

Exposition

9:00 a.m. – 11:00 a.m.

Opening Session / Officer Candidate Speeches

11:00 a.m. – 11:30 p.m.

Intern Meeting

11:00 a.m. – 12:00 p.m.

Officer Candidate Written Test

12:00 p.m.

Parliamentary Procedure Team

Written Test

1:00 p.m. – 4:00 p.m.

Officer Candidate Interviews

1:00 p.m. – 8:00 p.m.

Conflict Testing 

1:00 p.m. – 8:30 p.m.

Secondary Competitive Events

1:00 p.m. – 10:00 p.m.

Secondary Grading Room Open

2:00 p.m. – 8:00 p.m.

Secondary General Competitive Events 

7:00 p.m. – 8:00 p.m.

Officer Candidate Set-up

Review Meeting

8:00 p.m. – 9:30 p.m.

Officer Campaign Rally/Election

Midnight Curfew


	Friday, March 2, 2012

6:00 a.m. – 10:00 p.m.

Conference Headquarters Open

Test Distribution Room Open

7:00 a.m. – 6:00 p.m.

Secondary Competitive Events

8:00 a.m. – 5:00 p.m.

Exposition

8:00 a.m. – 6:00 p.m.

Conflict Testing 

8:00 a.m. – 10:00 p.m.

Secondary Grading Room

9:00 a.m. – 2:00 p.m.

Secondary General Competitive Events

7:30 p.m. – 11:30 p.m.

Leadership/Special Event

Midnight Curfew


	Saturday, March 3, 2012

6:00 a.m. – 6:00 p.m.

Conference Headquarters Open

Test Distribution Room Open

7:00 a.m. – 12:00 p.m.

Secondary Final Competitive Events

8:00 a.m. – 5:00 p.m. 

Exposition

10:00 a.m. – 1:00 p.m.

Awards Ceremony—

Associate and Middle Level Divisions

2:30 p.m. – 5:30 p.m.

Awards Ceremony—Post Secondary and Secondary Divisions

5:30 p.m. – 6:00 p.m.

National Leadership Conference

Attendee Meeting

Sunday, March 4, 2012

9:00 a.m. – 12:00 p.m.

Board of Directors Meeting


SCHEDULE OF ACTIVITIES

SECONDARY DIVISION

Tuesday, February 28, 2012

Time
Event
Location

1:00 p.m. to 5:00 p.m.
Board of Directors Meeting
Sheraton Hotel

Wednesday, February 29, 2012

Time
Event
Location

8:00 a.m. to 5:00 p.m.
Board of Directors Meeting
Sheraton Hotel

6:00 p.m. to 10:00 p.m.
Registration
Conference Center

7:00 p.m. to 8:00 p.m.
Administrators / Proctors / Graders Meeting 1
Conference Center

9:00 p.m. to 10:30 p.m.
Torch/Special Recognition Awards Reception
Conference Center

Midnight
Curfew

Thursday, March 1, 2012

6:00 a.m. to 10:00 p.m.
Conference Headquarters/Test Distribution Open
Conference Center

7:00 a.m. to 12:00 p.m.
Registration 
Conference Center

8:00 a.m. to 9:00 a.m.
Administrators / Proctors / Graders Meeting 2
Conference Center

8:00 a.m. to 5:00 p.m.
Exposition
Conference Center

9:00 a.m. to 11:00 a.m.
Opening Session / Officer Candidate Speeches 
Conference Center

11:00 a.m. to 11:30 a.m.
Intern Meeting
Conference Center

11:00 a.m. to 12:00 p.m.
Officer Candidate Written Test
Sheraton Hotel

12:00 p.m.
Secondary Parliamentary Procedure Team Written Test
Conference Center

1:00 p.m. to 4:00 p.m.
Officer Candidate Interviews
Sheraton Hotel

1:00 p.m. to 8:00 p.m.
Conflict Testing
Sheraton Hotel

1:00 p.m. to 8:30 p.m.
Secondary Competitive Events
See page 10

1:00 p.m. to 10:00 p.m.
Secondary Grading Room Open
Conference Center

2:00 p.m. to 8:00 p.m.
Secondary General Competitive Events
Conference Center

7:00 p.m. to 8:00 p.m.
Campaign Rally Set-up / Review Meeting
Conference Center

8:00 p.m. to 9:30 p.m.
Officer Campaign Rally / Voting
Conference Center

Midnight
Curfew

Friday, March 2, 2012

6:00 a.m. to 10:00 p.m.
Conference Headquarters/Test Distribution Open
Conference Center

7:00 a.m. to 6:00 p.m.
Secondary Competitive Events
See page 10

8:00 a.m. to 5:00 p.m.
Exposition
Conference Center

8:00 a.m. to 6:00 p.m.
Conflict Testing
Sheraton Hotel

8:00 a.m. to 10:00 p.m.
Secondary Grading Room Open
Conference Center

9:00 a.m. to 2:00 p.m.
Secondary General Competitive Events
Conference Center

7:30 p.m. to 11:30 p.m.
Special Event
Conference Center

Midnight
Curfew

Saturday, March 3, 2012

6:00 a.m. to 6:00 p.m.
Conference Headquarters/Test Distribution Open
Conference Center

8:00 a.m. to 5:00 p.m.
Exposition
Conference Center

10:00 a.m. to 12:30 p.m.
Awards Ceremony – Associate & Middle Level
Conference Center

2:30 p.m. to 5:30 p.m.
Awards Ceremony – Post Sec. & Secondary Division
Conference Center

5:30 p.m. to 6:00 p.m.
National Leadership Conference Attendee Meeting
Conference Center

Sunday, March 4, 2012

9:00 a.m. to 12:00 p.m.
Board of Directors Meeting
Sheraton Hotel
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GENERAL  INFORMATION

Attendance Eligibility

All Business Professionals of America members (State and National dues paid) are eligible to attend the State Leadership Conference.  Each student attending shall be an active member of Business Professionals of America, have approval of school administration, chapter advisor, and a parent or guardian unless the student is of legal age.

Registration Information 

Each local advisor is responsible for completing the ON-LINE registration form and SUBMITTING it with the necessary fees to the address indicated.  Questions regarding BPA SLC registration should be directed to Robin Goff at 936-967-8966 or robingoff@ymail.com.

On-line registration submitted from January 15 – February 7, 2012, is $67 per person.  The (1) registration check, (2) a copy of the check, and (3) a copy of the invoice MUST be received by February 23.  On-line registration submitted after February 7th will be $72 per person.  The deadline for on-line registration is February 15, 2012.  Regular or late registration must be received by February 23 or bring the check to conference registration.  The registration fee includes the competitive events, facilities rental, audiovisual, conference materials, printing, awards, State Officer expenses, special events, catering expenses, etc. for the conference.  Once your invoice is submitted, registration amount must be paid.  There are no refunds – no exceptions.
Secondary Competitive Events

All entries will be verified with the lists of winners submitted by the regional advisors.  Should you have a regional winner who cannot attend State, or if a contestant cancels after registering, please contact your Regional Advisor.  UPON NOTIFICATION, ALL CHANGES ARE FINAL.

All secondary competitive events changes must be emailed by the Regional Advisor to Phyllis Kostka at pakostka@gmail.com.   The deadline for changes or conflicts is February 18, 2012.  Changes or conflicts after February 18 must be made upon arrival to SLC in Conference Headquarters.

2012 Exposition

The Business Professionals of America Exposition will be open Wednesday, Thursday, Friday, and Saturday during the conference.  The exhibits will be located at the Conference Center.  These will include fund-raising companies, suppliers, and other educational organizations.

Torch/Special Recognition Awards

To receive the Statesman Award at the State Leadership Conference, recipients must SUBMIT all data to the National Torch Award program through the national web site.  It must be approved by the advisor and SUBMITTED online by February 1, 2012.  Those earning the Statesman Award will receive an invitation to the Torch/Special Recognition Awards Reception.  Invitation will be emailed and is necessary for admittance.
Submit an application for Distinguished Service Award and Texas Outstanding Local Advisor Award to awards@texasbpa.com by Friday, February 10, 2012.  The link for the award forms can be found on the www.bpatexas.com web site.

The Torch/Special Recognition Award reception will be held on Wednesday, February 29, at the Sheraton Hotel.  Those earning the Statesman Award will receive an invitation to the Torch/Special Recognition Awards Reception.  An invitation will be emailed and is necessary for admittance.

GENERAL  INFORMATION continued

Lost Badges

There will be a $5.00 charge for any replacement badges during the conference.  Please report to Registration/Conference Headquarters in the Conference Center.

State and National Officer Candidates

Any member planning to run for state or national office may obtain the Officer Candidate Forms from the texasbpa.com website. All Officer Candidate application forms (State and National) can be downloaded from the website.  The “Texas Officer Candidate Handbook” is also available to be downloaded from the website.  The completed application and all necessary forms must be emailed to OfficerCandidateInfo@texasbpa.com, by February 10, 2012.  Forms requiring a signature will need to be scanned.  NO FAXES, HAND DELIVERIES OF FORMS, OR MAILINGS WILL BE ACCEPTED.   A $10.00 application fee made payable to Business Professionals of America must be turned in at the Officer Candidate Written Testing Session.  Contact Jennifer Johnston via email at jenniferjohnston1312@gmail.com  for answers to any questions.  Please note:  Glitter or confetti cannot be used in any campaign.

Officer Candidate Campaign Rally

The first 45 minutes of the campaign rally is reserved for Voting Delegates only.  All conference attendees are invited to attend the campaign rally after this time.

Conference Photographer

An official conference photographer will be available to take photos of each group of competitive events winners.  Prices will vary from $10 to $20, depending on the size ordered.

Photorama

Students please take pictures during the SLC and bring them to the Intern Desk in the Conference Center to be inserted in the Photorama displayed at the Awards Session.

Awards Ceremony

The Awards will be announced in the following order on Saturday, March 5:  Information Technology; Management, Marketing/Human Resources; Administrative Support; and Financial Services.

Hotel Information

Reservations will be made on line during SLC registration. 

New Faster Reservation System

1. Make your hotel reservations through the BPA registration (www.registermychapter.com/bpamem) 

2. Wait 72 hours (3 business days) to allow reservations to be entered into the system.  

3. Then call 888-627-8191 to add the form of payment to the reservation. 

If a handicapped room is needed please let the hotel know at that time. Also, please note that any rooms cancelled after February 3 will result in a one night’s room charge.  Please inform the hotel at least seven days in advance if you need to change your reserved departure date; otherwise, there will be an early check-out fee.
GENERAL  INFORMATION continued

Advisors

Advisors who sign up to administer or proctor a scantron contest will be a grader, too.  For Associate and Middle Level computer events, administrators and proctors will also serve as graders.  Contest Administrators stay with the contest from the time of pick-up at headquarters through contest ranking.

All registered advisors and guests must pay conference registration.  You must have one signed Advisor/Student Responsibility Form, found on page 18, listing ALL students on the back side of the form.  The form can be mailed with registration or turned in when picking up registration materials.

All registered BPA advisors will be eligible for a special drawing for prizes.  You will be able to obtain a prize ticket by attending conference sessions (APG Sessions, Opening Session), your conference duty assignment, and any other volunteer efforts during the conference, i.e. helping in the Grading Room; stepping up when an advisor is a “No Show” for his/her duty assignment; volunteering in HQ; any other assignment as needed.  You will also be eligible for a ticket for each judge you recruit—please be sure the judge enters your name in the referral space when signing up.  These prizes are donated through sponsorships and the drawing will take place during the Friday evening Special Event.  A special prize for advisors will be donated by Tim Garippa, Board Chair.  You must be present to win.  

Conference Hotel Information

All conference delegates must stay in the conference hotel.  Please inform your school districts about BPA’s policy on this.  Reasons are as follows:

· Conference hotel contract a major block of sleeping rooms years in advance and upon signing the contract BPA agrees to fill at least 80% of this room block.  Conference hotels are booked many years in advance to secure the large amount of meeting space needed to handle the contest meeting rooms.

· If the sleeping room block is not filled, the BPA State organization is responsible to make up the difference in revenue back to the hotel.

· The sleeping room rate is based on the complimentary items offered by the hotel such as chairs, draped tables, electricity, security, hotel staff, contest rooms, etc.  Also, the meeting space is offered at a discounted rate.

· While you, the Advisor, are fulfilling your conference duty assignment, your students can safely be in the conference hotel.

COMPETITIVE EVENTS INFORMATION
· Only contestants and authorized competitive events personnel will be allowed at the competition sites.  Students will be disqualified if their advisor is at the event and the advisor is not an administrator, proctor, or authorized competitive events personnel.

· No student will be allowed in a competitive event site or conference session without his/her name badge—NO EXCEPTIONS.  Advisors and chaperones must wear name badges during the entire conference.  This must be adhered to for security reasons.

· A MANDATORY meeting for all Administrators, Proctors, and Graders will be held on Wednesday evening and on Thursday morning at the Conference Center.  Attend the appropriate session for your contest assignment.

· Refer to the Business Professionals of America 2011-2012 Workplace Skills Assessment Program for supplies each contestant will need. 

· Any Advisors who have team members on two or more rosters must email Robin Goff at robingoff@ymail.com for a Hybrid Name prior to SLC conference registration.

· Interview Skills and Advanced Interview Skills Application Form will be available on the www.texasbpa.com web site.  Use this application form to enter this contest.  Send application, letter, and resume in one .pdf file when emailing/submitting for the SLC.  Refer to E-Mail-In Overview on page 9 for email address.  Please be aware that only one entry using a given contestant number will be permitted.  No revisions will be accepted.  An auto reply will be sent upon submission.  Due to the nature of the pre-submitted materials, no late registration/move ups can be accepted after the February 8th deadline.  

· Advanced Interview Skills contestants, please bring your portfolio at your scheduled interview time.  Please remind students to take their portfolios when their interview is over.
· Secondary Parliamentary Procedure Team members will take the written test beginning at 12:00 p.m. at the Conference Center on Thursday, March 1.

· Secondary General Competitive Events will be offered on a drop-in basis Thursday, March 1 from 2 p.m. – 8 p.m. and Friday, March 2 from 9 a.m. – 2 p.m. at the Conference Center.

· Secondary Web Application Team, Web Site Design Team, Administrative Support Research Project – Individual, Economic Research Project – Individual and Team, Interview Skills, Advanced Interview Skills, Entrepreneurship, Global Marketing Team, and Graphic Design Promotion projects must be presubmitted by the deadline.  Please refer to the PreSubmission Overview for directions to submit projects.  All regional winners who qualify for a state judged event that must be presubmitted by the February 8 deadline must be registered for their event prior to submitting.  Presubmitted projects can only be submitted one time.  No revisions will be accepted.  An auto reply will be sent upon submission.  Due to the nature of the pre-submitted materials, no late registration/move ups can be accepted after the February 8 deadline.  Students MUST bring copies of their project with them to their competition – have enough copies for both prelims and finals.  All materials returned to Headquarters after contest completion will be destroyed.

COMPETITIVE EVENTS INFORMATION continued
· Any SLC project that has to be presubmitted by the PreSubmission Project deadline date must be in PDF format.  If you do not have Adobe Acrobat, you can download a free PDF Writer from www.cutepdf.com.  Any contest document that requires a signature must be signed appropriately, scanned, and sent as a PDF document.

· Because of time constraints, all SLC computer and written competitive events will be limited to one hour in length.  Financial Analyst Team Prelims will have 60 minutes to prepare.

· For Desktop Publishing, students will be permitted to bring a Mac computer, printer, paper, 50 foot extension cord, and multi-plug.  Those students bringing Macs will also be required to print in black/white or gray scale.

· Any computer contest conflicts will take place on Thursday only.  Any written contest conflicts will take place on Friday only.  Exceptions must be cleared through Vickie Thomas, State Advisor.

· Judged event projects will not be returned except for Advanced Interview Skills portfolios.

· Use of published/unpublished reference materials will only be allowed as hard copy at the Texas SLC. Use of a CD-ROM will not be allowed at the state level as stated in the WSAP.

· The Friday evening Leadership/Special Event will take place from 7:30 p.m. – 11:30 p.m. at the Sheraton Hotel Conference Center.  Advisors are expected to chaperone in shifts.   Advisors must turn in a student responsibility form (see page 20) for each student to receive a wrist band – those not wearing their wrist band and an unaltered conference t-shirt will not be admitted to the Special Event.  Please wear the wristband at the Friday evening event only.  More information will be sent via email by the Regional Advisors as plans progress.

· Competitors requiring projectors must bring their own equipment.  State will not provide projectors, but will provide a projection surface.

· Flash drives will be provided for students competing in C++ Programming, Visual Basic Programming, JAVA Programming, and Administrative Support Team (one per team).

· Administrators, Proctors, and Graders will sign up on-line for your conference assignment during the on-line registration process.  You are committed to perform the duty you selected when you registered for SLC.  Failure to perform this duty will result in a letter sent to your district supervisor.  If you know in advance that you are unable to fulfill this duty, you must find your own replacement and notify Vickie Thomas, State Advisor, at vthomas@bpa.org and Robin Goff at robingoff@ymail.com. 

· Headquarters, Registration, and Test Distribution will be at the Sheraton Hotel Conference Center.

· The fifth annual Outstanding Chapter Award will be given to the Secondary Chapter that achieves the most awards on stage during the Awards Ceremony.

· Please be aware that all conference attendees must be in professional dress for the Opening Session, Competitive Events, and Awards Session.  Only students dressed appropriately will be allowed on stage to accept their award.  Advisors and Guests must be in professional dress as well for all BPA functions.

· Internet access will not be available for any competition.

COMPETITIVE EVENTS INFORMATION continued
· Please be advised that if you sign up to administer, proctor, or grade an Associate event, you sign up for a block of events taking place in the same meeting room from 1:00 p.m. – 5:00 p.m.  Administrators will be in charge of all contests in the meeting room; proctors and graders will take on both responsibilities in the written/computer events.  Blocks include:  (1) Computer Security, Computer Network Technology, and Fundamental Accounting; (2) Extemporaneous Speech, Prepared Speech, Interview Skills, and Advanced Interview Skills; (3) Presentation Management Team, Entrepreneurship, and Graphic Design Promo; (4) Web Site Design Team, Digital Media Production, Video Production Team, and Administrative Support Research Project Ind; (5) Keyboarding, Fundamental Word Processing, Desktop Publishing, and Medical Office Procedures.  This SLC duty assignment is available on-line when you register for SLC.  Secondary Advisors may also judge the block of events.

· Advisors who sign up for a written or computer event will serve as Proctor AND Grader. The duty assignment time of service equates to the total time of service for a judged event.  Plus there are more proctors helping to deliver printer output to student competitors.

· Advisors administering a judged event will eat breakfast or lunch with your contest judges prior to your assignment in the judges holding room at the Sheraton Hotel.  Advisors proctoring a judged event will eat one hour prior to your event and then report to your contest room.  Advisors administering, proctoring, or grading a computer or written event on Thursday will eat in the Grading Room at the Conference Center at 5:00 p.m.  Advisors administering, proctoring, or grading a computer event on Friday will eat in the Grading Room at 1:00 p.m.  The Grading Room will be located in the Conference Center.

· Cell phone use is not allowed during competition, sessions, and awards.

· There will be no refunds granted once conference registration is submitted.  Please be sure that your registration is correct before you submit.

· The Hotel Registration Per Room form on page 24 is for your hotel as well as for your records.

· There will be a minimum charge of $8.00, prepaid to BPA, for any awards shipped to advisors after SLC.  The deadline to request the awards is April 24.  Your request must be emailed to robingoff@ymail.com. 

· When mailing your SLC registration invoice, registration check (made out to BPA), you must include (1) a copy of the registration invoice, (2) a copy of your check, (3) special event liability form (one for each student), and (4) your student responsibility form to BPA, c/o Robin Goff.   Please be sure that Robin receives this no later than February 23, 2012.  Otherwise, please bring all forms and check to Conference Registration located in the Conference Center.  Note:  If check is for multiple chapters please include all invoices for each chapter.

· PLEASE encourage your administrators or guests attending SLC to sign up to judge an event.  If you are a Secondary Advisor bringing administrators/guests, please have them sign up for a Middle Level, Post Secondary, or Associate event.  Alternatively, have them sign up for a Secondary contest where you do not have contestants.  If you know of anyone in the Dallas area – friend, business person, retiree, church member, etc., please direct them to www.texasbpa.com to review the PowerPoint and Word files describing BPA’s judged events.  They can then sign up to judge at the appropriate link.

PRE-SUBMISSION OVERVIEW 

PLEASE SUBMIT YOUR PROJECT BY THE PROPER DUE DATE.  ALL PRESUBMITTED PROJECTS WILL RECEIVE AN AUTOMATIC RESPONSE.  ALL PRESUBMITTED FILES MUST BE PDF FILES-THE ONLY EXCEPTION IS THE WEB APPLICATION TEAM FILE WHICH CAN BE A ZIP FILE.  THE FILE NAME MUST INCLUDE S, THE CONTEST NAME, AND CHAPTER ID OR MEMBER ID IN THE SUBJECT LINE.  PLEASE REFER TO THE EXAMPLES BELOW TABLE.

STUDENT OR TEAM MEMBERS SENDING IN A PROJECT MUST BE REGISTERED FOR SLC AND SUBMITTED BY THE DEADLINE DATE EVEN IF THIS MEANS THAT TWO INVOICES ARE CREATED.

	Item
	Deadline
	Mailing Address

	SLC Registration

www.texasbpa.com
Registration opens on 

January 15, 2012
	Regular On-Line Registration from January 56 – February 7, 2012 MUST BE RECEIVED by February 23, 2012 to be $67

Late On-Line Registration from February 8 – February 15, 2012 will be $72

On-Site Registration February 29, 2012 will be $72
	Business Professionals of America

c/o Robin Goff

256 Mallard Point

Livingston, TX  77351

	SLC Registration Check, Copy of Check, SLC Invoice, and Advisor/Student(s) Responsibility Form
	Regular and Late Registration MUST BE RECEIVED by February 23, 2012 or turn in when picking up your registration materials
	Business Professionals of America

c/o Robin Goff

256 Mallard Point

Livingston, TX  77351

	
	
	

	Secondary Administrative Support Research Project Individual
	Emailed on or before 

February 8, 2012

Student must be registered for SLC by this date.
	http://www.bpa.org/submit - log in and follow the easy instructions to upload contest document(s).  The file name must include S, Contest Name, and MemberID

	Secondary Economic Research Project Individual
	Emailed on or before 

February 8, 2012

Student must be registered for SLC by this date.
	http://www.bpa.org/submit - log in and follow the easy instructions to upload contest document(s).  The file name must include S, Contest Name, and MemberID

	Secondary Economic Research Project Team
	Emailed on or before 

February 8, 2012

Student must be registered for SLC by this date.
	http://www.bpa.org/submit - log in and follow the easy instructions to upload contest document(s).  The file name must include S, Contest Name, and Chapter Number

	Secondary Web Application Team 
	Emailed on or before 

February 8, 2012

Student must be registered for SLC by this date.
	http://www.bpa.org/submit - log in and follow the easy instructions to upload contest document(s).  The file name must include S, Contest Name, and Chapter Number


	Secondary Web Site Design Team
	Emailed on or before February 8, 2012

Student must be registered for SLC by this date.
	http://www.bpa.org/submit - log in and follow the easy instructions to upload contest document(s).  The file name must include S, Contest Name, and Chapter Number

	Secondary Global Marketing Team
	Emailed on or before 

February 8, 2012
	http://www.bpa.org/submit - log in and follow the easy instructions to upload contest document(s).  The file name must include S, Contest Name, and Chapter Number

	Secondary Interview Skills

All three forms must be submitted in one pdf file.
	Emailed on or before 

February 8, 2012

Student must be registered for SLC by this date.
	http://www.bpa.org/submit - log in and follow the easy instructions to upload contest document(s).  The file name must include S, Contest Name, and MemberID

	Secondary Advanced Interview Skills

All three forms must be submitted in one pdf file.
	Emailed on or before 

February 8, 2012

Student must be registered for SLC by this date.
	http://www.bpa.org/submit - log in and follow the easy instructions to upload contest document(s).  The file name must include S, Contest Name, and MemberID

	Secondary Entrepreneurship 
	Emailed on or before 

February 8, 2012

Student must be registered for SLC by this date.
	http://www.bpa.org/submit - log in and follow the easy instructions to upload contest document(s).  The file name must include S, Contest Name, and MemberID

	Secondary Graphic Design Promotion
	Emailed on or before 

February 8, 2012

Student must be registered for SLC by this date.
	http://www.bpa.org/submit - log in and follow the easy instructions to upload contest document(s).  The file name must include S, Contest Name, and MemberID

	
	
	

	State Officer Candidate Application

Deliver $10 filing fee (payable to BPA) when taking the Officer Candidate Written Test
	Emailed on or before

February 10, 2012
	OfficerCandidateInfo@texasbpa.com 

	National Officer Candidate Application

Deliver $10 filing fee when taking the Officer Candidate Written Test
	Emailed on or before

February 10, 2012
	OfficerCandidateInfo@texasbpa.com 

	Torch Award – Statesman
	Submitted on or before February 1, 2012
	Must use www.bpa.org online system

	Secondary Competitive Events Changes
	Emailed by February 18, 2012
	Phyllis Kostka 

pakostka@gmail.com 


You MUST follow the following format.

Example of Emailed File Name for Individual or Team Event:  

SInterviewSkills02-1234-0001

SGlobalMarketingTeam02-1234
Mail-in projects can only be submitted one time.  No revisions will be accepted.  An auto confirmation will be sent upon submission.  

Any projects that have to be emailed must be in .pdf format.  If you do not have Adobe Acrobat, you can download a free PDF Writer from www.cutepdf.com.  The only exception to this is Web Application Team where a zip file may be submitted.

Any contest document that requires a signature must be signed appropriately, scanned, and sent as a PDF document.

Student or team members sending in a project MUST be registered for SLC and SUBMITTED by the deadline date even if this means that two invoices are created.
All regional winners who qualify for a state judged event that must be presubmitted by the February 8 deadline must be registered for their event prior to submitting.  Presubmitted projects can only be submitted one time.  No revisions will be accepted.  An auto reply will be sent upon submission.  Due to the nature of the pre-submitted materials, no late registration/move ups can be accepted after the February 8 deadline.  Students MUST bring copies of their project with them to their competition – have enough copies for both prelims and finals.  All materials returned to Headquarters after contest completion will be destroyed.

SECONDARY DIVISION SCHEDULE

Thursday, March 1, 2012
Sheraton Hotel

Computer Events

Desktop Publishing
1:00 p.m. – 2:30 p.m.

Integrated Office Applications
1:00 p.m. – 2:30 p.m.

Medical Office Procedures
1:00 p.m. – 2:30 p.m.

Basic Office Systems & Procedures
2:30 p.m. – 4:00 p.m.

Fundamental Word Processing Skills
2:30 p.m. – 4:00 p.m.

Legal Office Procedures
2:30 p.m. – 4:00 p.m.

Advanced Office Systems & Procedures
4:00 p.m. – 5:30 p.m.

Fundamental Spreadsheet Applications
4:00 p.m. – 5:30 p.m.

Fundamentals of Web Design
4:00 p.m. – 5:30 p.m.

Advanced Spreadsheet Applications
5:30 p.m. – 7:00 p.m.

Advanced Word Processing Skills
5:30 p.m. – 7:00 p.m.

Keyboarding Production
5:30 p.m. – 7:00 p.m.

Computerized Accounting
7:00 p.m. – 8:30 p.m.

Database Applications
7:00 p.m. – 8:30 p.m.

Computer Events – must bring equipment
Sheraton Hotel 

C++ Programming 
1:00 p.m. – 3:00 p.m.  

JAVA Programming 
3:00 p.m. – 5:00 p.m.   

Visual Basic Programming 
5:00 p.m. – 7:00 p.m.  

Individual Judged Prelims
Sheraton Hotel

Admin. Support Research Project Ind. Prelims
1:00 p.m. – 5:00 p.m.   

Advanced Interview Skills Prelims
1:00 p.m. – 5:00 p.m.  

Entrepreneurship Prelims
1:00 p.m. – 5:00 p.m.   

Interview Skills Prelims
1:00 p.m. – 5:00 p.m.  

Prepared Speech Prelims
1:00 p.m. – 5:00 p.m.  

Presentation Management Ind. Prelims
1:00 p.m. – 5:00 p.m.  

Economic Research Project Ind. Prelims
6:00 p.m. – 10:00 p.m.  

Written Events
Sheraton Hotel/Conference Center

Parliamentary Procedure Team Written Test
12:00 p.m.   

Fundamental Accounting
1:00 p.m. – 2:30 p.m.

Advanced Accounting
2:30 p.m. – 4:00 p.m.

Payroll Accounting
4:00 p.m. – 5:30 p.m.

PC Servicing & Troubleshooting
5:30 p.m. – 7:00 p.m.

Network Administration using Microsoft
7:00 p.m. – 8:30 p.m.   

Banking & Finance
7:00 p.m. – 8:30 p.m.

Network Administration using Cisco
7:00 p.m. – 8:30 p.m. 

Computer Network Technology
7:00 p.m. – 8:30 p.m.

Computer Security
7:00 p.m. – 8:30 p.m.

Friday, March 2, 2012


Computer Event


Administrative Support Team
8:00 a.m. – 9:30 a.m.

SECONDARY DIVISION SCHEDULE continued

Friday, March 2, 2012


Individual and Team Judged Events
Sheraton Hotel

Small Business Management Team Prelims
7:30 a.m. – 12:00 p.m.   

Financial Analyst Team Prelims 
8:00 a.m. – 9:30 a.m. 

Economic Research Project Team Prelims
8:00 a.m. – 12:00 p.m. 

Extemporaneous Speech Prelims
8:00 a.m. – 12:00 p.m.  

Global Marketing Team Prelims
8:00 a.m. – 12:00 p.m. 

Presentation Management Team Prelims
8:00 a.m. – 12:00 p.m. 

Video Production Team Prelims
8:00 a.m. – 12:00 p.m. 

Web Application Team Prelims
8:00 a.m. – 12:00 p.m.    

Web Site Design Team Prelims
8:00 a.m. – 12:00 p.m. 

Human Resource Management Prelims
1:30 p.m. – 6:00 p.m.  

Network Design Team Prelims
1:30 p.m. – 6:00 p.m.  

Parliamentary Procedure Team Prelims
1:30 p.m. – 6:00 p.m.   

Broadcast News Production Team Prelims
2:00 p.m. – 6:00 p.m.

Computer Animation Team Prelims
2:00 p.m. – 6:00 p.m.   

Digital Media Production Prelims
2:00 p.m. – 6:00 p.m.  

Graphic Design Promotion Prelims
2:00 p.m. – 6:00 p.m.  

Individual Final Judged Events


Advanced Interview Skills Finals
2:00 p.m. – 6:00 p.m.   

Entrepreneurship Finals
2:00 p.m. – 6:00 p.m. 

Interview Skills Finals
2:00 p.m. – 6:00 p.m.   

Prepared Speech Finals
2:00 p.m. – 6:00 p.m.   

Presentation Management Ind. Finals
2:00 p.m. – 6:00 p.m.   

Saturday, March 3, 2012

Team and Individual Final Judged Events
Sheraton Hotel

Human Resource Management Finals
7:30 a.m. – 12:00 p.m.   

Network Design Team Finals
7:30 a.m. – 12:00 p.m.

Small Business Management Team Finals
7:30 a.m. – 12:00 p.m.

Admin. Support Research Project Ind. Finals
8:00 a.m. – 12:00 p.m.

Broadcast News Production Team Finals
8:00 a.m. – 12:00 p.m.

Digital Media Production Finals
8:00 a.m. – 12:00 p.m.   

Computer Animation Team Finals
8:00 a.m. – 12:00 p.m.

Economic Research Project Ind. Finals
8:00 a.m. – 12:00 p.m.   

Economic Research Project Team Finals
8:00 a.m. – 12:00 p.m.   

Extemporaneous Speech Finals
8:00 a.m. – 12:00 p.m.   

Financial Analyst Team Finals
8:00 a.m. – 12:00 p.m.

Global Marketing Team Finals
8:00 a.m. – 12:00 p.m.

Graphic Design Promotion Finals
8:00 a.m. – 12:00 p.m.   

Parliamentary Procedure Team Finals
8:00 a.m. – 12:00 p.m.   

Presentation Management Team Finals
8:00 a.m. – 12:00 p.m. 

Video Production Team Finals
8:00 a.m. – 12:00 p.m. 

Web Application Team Finals
8:00 a.m. – 12:00 p.m.

Web Site Design Team Finals
8:00 a.m. – 12:00 p.m.

SLC 2012 COMPUTER SOFTWARE LISTING  

Event
Software Packages

Administrative Support Team
MS Office 2007, MS Publisher 2007 

Advanced Office Systems & Procedures
MS Office 2007, MS Publisher 2007 

Advanced Word Processing Skills
MS Office 2007, MS Publisher 2007 

Basic Office Systems & Procedures
MS Office 2007, MS Publisher 2007 

Computerized Accounting
South-Western Integrated Windows 4th Edition, 

Quickbooks Pro

Database Applications
MS Access 2007

Desktop Publishing 
Adobe InDesign CS3, MS Office 2007, 


MS Publisher 2007

Digital Media Production/Video Production Team
Please read instructions found on page 17

Fundamental Word Processing Skills
MS Office 2007

Integrated Office Applications
MS Office 2007

Keyboarding Production
MS Office 2007

Legal Office Procedures
MS Office 2007

Medical Office Procedures
MS Office 2007, MS Publisher 2007

Fundamental/Advanced Spreadsheet
MS Excel 2007 

SLC 2012 COMPUTER INSTRUCTIONS

Secondary Small Business Management Team, Secondary Network Design Team, and Secondary Financial Analyst Team contestants must supply their own computer, portable printer, electrical equipment including 50 foot extension cord, power strip, and paper.  Contestants may print in color; however, it is not required.  Carry-in and set-up of equipment must be done solely by the contestant(s) and must take place within the time allotted for orientation/warm-up.  Please label your hardware and electrical equipment.  When labeling your equipment, please do not allow your school name to show during competition.  The State Conference assumes no responsibility for hardware/software provided by the contestant(s).  Contestant(s) who experience failure problems with their equipment will NOT be rescheduled.

Secondary C++ Programming, Secondary JAVA Programming, and Secondary Visual Basic Programming, contestants MUST supply their own computer, electrical equipment including 50 foot extension cord, power strip, and paper.  Carry-in and set-up of equipment must be done solely by the contestant(s) and must take place within the time allotted for orientation/warm-up.  Please label your hardware and electrical equipment.  When labeling your equipment, please do not allow your school name to show during competition.  The State Conference assumes no responsibility for hardware/software provided by the contestant(s).  Contestant(s) who experience failure problems with their equipment will NOT be rescheduled.

Web Site Design Team, Web Application Team, Global Marketing Team, Entrepreneurship, Presentation Management Individual, Presentation Management Team, Computer Animation Team, Video Production Team, Broadcast News Production Team, and Digital Media Production contestants must bring computer equipment for executing your presentation at SLC.

Secondary contestants must supply a computer with VGA output, presentation software and sound cards, if applicable to any competitions that allow usage of projection equipment.  Contestants must also bring their own 50 foot extension cords and power strip.  ALL CONTESTANTS MUST BRING THEIR OWN PROJECTION EQUIPMENT—STATE DOES NOT PROVIDE THEM.  STATE WILL PROVIDE A PROJECTION SURFACE ONLY.

Internet access will not be available for any competition.

Students MUST use the computers provided by the state conference for all computer lab contests with the exception of Desktop Publishing.  For Desktop Publishing, students will be permitted to bring a Mac computer, printer, paper, 50 foot extension cord, and multi-plug.  Those students bringing Macs will also be required to print in black/white or grayscale.

LOCAL ADVISOR ON-LINE 

SLC REGISTRATION INSTRUCTIONS

Please note that you will not receive a pre-conference book in the mail.  All pre-conference information can be found on the Texas BPA web site, www.texasbpa.com.

Registration Instructions

EARLY REGISTRATION ($67 PER ATTENDEE) IS FROM JANUARY 15 – FEBRUARY 7, 2012.  YOUR INVOICE MUST BE SUBMITTED BY FEBRUARY 7TH AND FUNDS RECEIVED BY FEBRUARY 23, 2012 TO QUALIFY FOR THE EARLY REGISTRATION FEE.

FROM FEBRUARY 8 - 15, 2012 REGISTRATION IS CONSIDERED LATE ($72 PER ATTENDEE).  LATE REGISTRATION CLOSES MIDNIGHT, FEBRUARY 15, 2012.  REGISTRATION FUNDS MUST BE RECEIVED BY FEBRUARY 23, 2012; OTHERWISE, PLEASE DELIVER TO CONFERENCE REGISTRATION.

ON-SITE REGISTRATION WILL TAKE PLACE ON WEDNESDAY, FEBRUARY 29, 2012 IN CONFERENCE REGISTRATION/HEADQUARTERS IN THE CONFERENCE CENTER.

PLEASE NOTE:  ONCE YOU SELECT SUBMIT, YOU ARE RESPONSIBLE FOR PAYING THIS REGISTRATION INVOICE AMOUNT.  THERE ARE NO REFUNDS, NO EXCEPTIONS.

Using the On-line SLC Conference Registration System:

1 Log on to www.registermychapter.com/bpamem. 

2 Click on State Conference Registration.

3 Enter your username and password (this is the same username and password utilized to register you and your student members).

4 Select the members attending the State Leadership Conference.

5 Add Guests using the “Non-Member” section at the bottom of the page.

6 Click the submit button after you have checked on each member attending SLC.

7 Select the contest for each participant by clicking each “Add” button.  You MUST enter your student(s) in the contest that he/she will be participating.

8 The “add member” button will allow you to add additional members registered in your chapter not initially submitted.

9 The “add non-member” button will allow you add additional guests.  Guests will be able to participate in conference activities.

10 Please note the following – you will be asked for t-shirt sizes for all conferences attendees; to sign up for your conference APG Assignment; and for each student to be placed in a contest, an open event, or just attending the conference before your invoice can be submitted.

11 You will also register for your hotel room(s) during this process.  You must call the hotel within 72 hours of submitting registration to confirm your hotel room(s) with a major credit card.  Please give the clerk an estimated arrival time, too.

12 When mailing your SLC registration, you must include the following:

a. SLC Registration check, in the full amount, made out to Business Professionals of America

b. Copy of the check

c. Copy of your registration invoice.  If check covers multiple schools, please include all invoices

d. Student Responsibility form for all students attending under one advisor

13 Send all of the above to Business Professionals of America / Robin Goff / 256 Mallard Point / Livingston, TX 77351 as long as it will be received by February 23rd.  Otherwise, please bring it to Conference Registration.

Please understand that if you have a student or team with a mail-in project, registration for the student or team members MUST be submitted by February 8th in order for their project to be pre-scored.  This may result in two invoices being created.
Business Professionals of America Advisor/Student Responsibility Form

(Please Print)

Advisor Responsible for Group ____________________  ___________________ Home Number (____)___________

School ________________________________________________ School Number (_____)____________________

School Address _________________________________________ City ___________________ Zip _____________

Total in Group including Advisors/Students  ________

Please read the following to your group and have each student sign the form before coming to the 

Business Professionals of America State Leadership Conference.  Submit this form with your registration form.  

Keep a copy for your own records.

PLEASE READ CAREFULLY

WHILE STAYING AT HOTEL:

· Hotel employees and property are to be respected at all times.
· Hotel rules and schedules for use of swimming pool, sauna room, exercise room, Jacuzzi, and any other public area must be respected.
· Hotel has other guests not taking part in Business Professionals of America – they are to be respected at all times.
· Hotels are free to impose any sanctions they may deem necessary to maintain order, even to the point of expulsion of the person or persons causing disturbances on or damage to their property.

· The person or persons causing disturbances or damage to hotel property, whether accidental or intentional, will be responsible for all charges and expenses including, but not limited to, repairs or replacement of property.
All rules of conduct for Business Professionals of America 2012 activities are also to be obeyed while on hotel and/or any other convention properties.

· Each Advisor should remind everyone in his/her group that they represent their school.
· Each Advisor must know the whereabouts of his/her group at all times.
· Each Advisor is responsible for the behavior of his/her group at all times.
· Each Advisor should set specific behavior guidelines for his/her group with specific consequences for misbehavior.
· Each Advisor should adhere to the curfew for his/her group and enforce it.
· Advisors and students need to follow the dress code and delegate code of conduct at all times.
· A professional attitude and behavior is expected at all times.
· Participants must refrain from public displays of affection with girlfriend or boyfriend.
· Girls will not be allowed in boys’ rooms and boys will not be allowed in girls’ rooms, no exceptions.
· No running, playing on elevators, screaming, yelling, or horseplay down halls, in lobby area, emergency stairwells, or other public areas of hotel.
· No throwing objects from stairs or balcony.
· No hanging from railings or sliding down banisters.
· No loud TV or loud music in rooms or in public areas such as lobby, pool area, halls, etc.
· Not Permissible:
· Alcoholic drinks, any form of tobacco products, illegal drugs
· Firearms, knives or other kind of weapons
· Fireworks, smoke bombs, and the like
· Pornographic literature, immoral acts of any kind
· Bad language, back talking or any other type of profanity
· Fighting or abusive behavior
The Board of Directors of Business Professionals of America or his/her representative reserves the right to send anyone home at his/her own expense immediately for any misconduct.
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Business Professionals of America

State Leadership Conference

Guidelines for Appropriate Computer Usage

Expectations:
Students are responsible for their behavior on Business Professionals of America’s computer network just as they are in a classroom. Communications on the network are public in nature. General school rules for behavior and communications apply. It is expected that users will comply with the specific rules set forth below. The user is personally responsible for his/her actions in accessing and utilizing BPA’s computer resources. 

Illegal copying - Students should never download or install any commercial software, shareware, or freeware onto network drives or disks. Copying other people's work or accessing other people's files is also illegal.

Inappropriate materials or language - No profane, abusive or impolite language may be used to communicate nor should materials be accessed which are not in line with the Workplace Skills Assessment Program guidelines.  A good rule to follow is never view, send, or access materials which you would not want your teachers and parents to see. Should students encounter such material by accident, they should report it to an administrator immediately.

Guidelines for Appropriate Computer Usage:
1. Do not use a computer to harm other people or their work.

2. Do not damage the computer or the network in any way.

3. Do not interfere with the operation of the network by installing illegal software, shareware, or freeware.

4. Do not violate copyright laws.

5. Do not view, send, or display offensive messages or pictures.

6. Do not trespass in another's folders, work, or files.  This includes files, websites, and other competitions loaded onto personal computers located at contestants’ hotels, schools, and contest sites.

7. Do notify an administrator immediately if, by accident, you encounter materials that violate the rules of appropriate use.

8. BE PREPARED to be held accountable for your actions and for the loss of privileges if the Guidelines for Appropriate Computer Usage are violated.

Consequences:
Students who violate the established Guidelines for Appropriate Computer Usage will at minimum be disqualified from all BPA computer-related contests.  Other penalties may be brought at the discretion of Business Professionals of America.  These violations are, but not limited to, (1) introduction of a virus into a computer, server, or network, (2) sending inappropriate pictures or other inappropriate content, (3) accessing or attempting to access other users' files or folders, (4) unauthorized log-on to another user’s account, (5) accessing or attempting to access a server and/or network, accessing or attempting to access operating or system software files, (6) vandalism/destruction/deletion of operating, system software, or other user’s files, (7) hacking into any school computer, server or network system, (8) bypassing a filter or firewall, or (9) other violations as determined  by Business Professionals of America.  

Competitive Events Code Listing

	
	Secondary Division Events
	
	
	

	
	
	
	
	

	31
	Admin. Support Research Project Ind.
	
	62
	Small Business Management Team

	30
	Administrative Support Team
	
	44
	Visual Basic Programming

	02
	Advanced Accounting
	
	53
	Video Production Team

	65
	Advanced Interview Skills
	
	54
	Web Application Team

	26
	Advanced Office Systems & Procedures
	
	55
	Web Site Design Team

	07
	Advanced Spreadsheet Applications
	
	
	

	22
	Advanced Word Processing Skills
	
	
	

	08
	Banking & Finance
	
	
	

	25
	Basic Office Systems & Procedures
	
	
	

	57
	Broadcast News Production Team
	
	
	Secondary General Competitive Events

	43
	C++ Programming
	
	
	

	41
	System Administration Using Cisco
	
	33
	Administrative Support Concepts

	50
	Computer Animation Team
	
	74
	Business Meetings Management

	40
	Computer Network Technology
	
	12
	Financial Math & Analysis

	48
	Computer Security 
	
	56
	Information Technology Concepts

	03
	Computerized Accounting
	
	13
	Insurance Concepts

	29
	Database Applications
	
	72
	Management/Marketing/Human Resource

	24
	Desktop Publishing
	
	73
	Parliamentary Procedure Concepts

	49
	Digital Media Production
	
	
	

	10
	Economic Research Project – Individual
	
	
	

	11
	Economic Research Project – Team
	
	
	

	61
	Entrepreneurship
	
	
	

	66
	Extemporaneous Speech
	
	
	

	09
	Financial Analyst Team
	
	
	

	01
	Fundamental Accounting
	
	
	

	06
	Fundamental Spreadsheet Applications
	
	
	

	21
	Fundamental Word Processing Skills
	
	
	

	46
	Fundamentals of Web Design
	
	
	

	60
	Global Marketing Team
	
	
	

	63
	Graphic Design Promotion
	
	
	

	67
	Human Resource Management
	
	
	

	23
	Integrated Office Applications
	
	
	

	64
	Interview Skills
	
	
	

	45
	JAVA Programming
	
	
	

	20
	Keyboarding Production
	
	
	

	27
	Legal Office Procedures
	
	
	

	28
	Medical Office Procedures
	
	
	

	42
	Network Administration Using Microsoft
	
	
	

	51
	Network Design Team
	
	
	

	71
	Parliamentary Procedure Team
	
	
	

	04
	Payroll Accounting
	
	
	

	47
	PC Servicing and Troubleshooting
	
	
	

	68
	Prepared Speech
	
	
	

	69
	Presentation Management Individual
	
	
	

	70
	Presentation Management Team
	
	
	

	
	
	
	
	


ACCOMMODATIONS

Hotel and Registration Information

All reservations must be made on line during SLC registration. 

New Faster Reservation System

1. Make your hotel reservations through the BPA registration (www.registermychapter.com/bpamem) 

2. Wait 72 hours (3 business days) to allow reservations to be entered into the system.  

3. Then call 800-627-8191 to add the form of payment to the reservation. 

  Also, please note that any rooms cancelled after February 3 will result in a one night’s room charge.  Please inform the hotel at least seven days in advance if you need to change your reserved departure date; otherwise, there will be an early check-out fee.  Please see the Hotel Registration Per Room form on page 22 for your information as well as for the hotel.  Please have this form ready to send upon reserving your hotel rooms by emailing to the appropriate person at the hotel.  YOU MAY BEGIN MAKING RESERVATIONS ON MONDAY, JANUARY 16.

If you have any trouble making hotel reservations, please do not hesitate to contact Phyllis Kostka at pakostka@gmail.com.

Delegates to this year’s State Leadership Conference will be housed at:

Dallas Sheraton Hotel

214-922-8000

400 North Olive Street

Dallas, TX  75201

Single, Double, Triple, Quad Room Rate -- $169.00

Reservation Deadline is February 10, 2012

Parking is $29.00 for Valet or $12.00 Self Park

No Hotel Airport Shuttle Available

If you are arriving after 6:00 p.m., you must advise the hotel of your late arrival.

PLEASE NOTE:  If you are in a room by yourself, please be sure to reserve a SINGLE room.  Double/Double rooms are at a premium.

Business Professionals of America is a state tax exempt organization.  In order to receive the state tax exemption of 6%, the local school district must present an exemption form upon check-in.  However, school districts must pay the city tax of 7%.

Bus Parking will be available at the Parking Company of America located on the corner of Live Oak and Pearl Street next to the hotel.  The price is $40 per day and it must be cash.    The contact number is 214-874-0476 and the contact person is Eric Ward.

Please visit www.supershuttle.com, or call 1-800-BLUE-VAN / 1-800-258-3826 for ground transportation.  Also servicing DFW Airport is Yellow Checker Shuttle – 817-267-5150 or visit www.yellowcheckershuttle.com/fwcvb/ for group discounts.

If you are flying Southwest Airlines to Dallas Love Field with a group of 10 or more, you can contact the airlines at 1-800-433-5368 from 8:00 a.m. – 6:30 p.m. CST Monday through Friday for a group rate.

Hotel Registration Per Room

(Make copies of form if necessary.)

Hotel _______________________________________ Phone (______) _________________  Contact Person ___________________________

Number of Rooms Reserved ________Confirmation Number (s) _______________________________________________________

PERSON RESPONSIBLE FOR GROUP ___ _____________________________________ IS IN ROOM # ______                                        ___
Persons in Room # _________

__________________________________

__________________________________

__________________________________

__________________________________

Persons in Room # _________

__________________________________

__________________________________

__________________________________

__________________________________

Persons in Room # _________

__________________________________

__________________________________

__________________________________

__________________________________

Persons in Room # _________

__________________________________

__________________________________

__________________________________

__________________________________

Persons in Room # _________

__________________________________

__________________________________

__________________________________

__________________________________

Persons in Room # _________

__________________________________

__________________________________

__________________________________

__________________________________

Persons in Room # _________

__________________________________

__________________________________

__________________________________

__________________________________

Persons in Room # _________

__________________________________

__________________________________

__________________________________

__________________________________

Persons in Room # _________

__________________________________

__________________________________

__________________________________

__________________________________

Persons in Room # _________

__________________________________

__________________________________

__________________________________

__________________________________

Persons in Room # _________

__________________________________

__________________________________

__________________________________

__________________________________

Persons in Room # _________

__________________________________

__________________________________

__________________________________

__________________________________

Persons in Room # _________

__________________________________

__________________________________

__________________________________

__________________________________

Persons in Room # _________

__________________________________

__________________________________

__________________________________

__________________________________

Persons in Room # _________

__________________________________

__________________________________

__________________________________

__________________________________

Persons in Room # _________

__________________________________

__________________________________

__________________________________

__________________________________

Persons in Room # _________

__________________________________

__________________________________

__________________________________

__________________________________

Persons in Room # _________

__________________________________

__________________________________

__________________________________

	DELEGATE CONFERENCE CONDUCT



	CONFERENCE PRACTICES AND PROCEDURES

· The term “delegate” shall mean any member attending the State Leadership Conference.

· Delegates shall abide by all conference rules.

· Delegates shall stay at the approved hotels during the Conference.

· Delegates shall respect and abide by the authority delegated to the executive committee, presiding officers, committee chairman, and advisor or authorized representative of the aforementioned.

· Delegates shall attend all sessions and activities assigned unless engaged in some specific assignment taking place at the same time.

· Delegates shall wear professional attire to all program activities as specified in the program.

· Identification badges shall be worn at all official functions.

· Appropriate casual attire can be worn at the special event.

· Business Professionals of America shall under no circumstances approve or condone the use of or serving of alcoholic beverages by anyone during official functions.  This is in effect from the time the member leaves home until he/she returns home.

· Illegal drugs, alcohol, or tobacco, in any form, shall not be possessed or used by any delegate during official functions.  Possession is defined as having on one’s person; in one’s belongings, such as in a purse or in luggage; in one’s hotel room; or having knowledge that illegal drugs, alcohol or tobacco, are in one’s hotel room in another person’s possession.

· Delegates violating or ignoring any of the rules will be subject to the actions of the Rules Committee.  This Committee shall be composed of two State Officers and two Texas State Board Members.

· Spouses are allowed to attend the State Leadership Conference if they officially register and pay all financial differences.  They shall not have member privileges.  Spouses shall abide by all conference rules.

· Delegates shall keep their adult advisors informed of their activities and whereabouts at all times.

· Dating is permitted only at authorized activities and between official delegates only.

· Delegates shall not patronize public places which would bring reproach to the organization or themselves.
	· Curfew each night shall be listed in the program.  All delegates shall be in their rooms by curfew.

· The approved hotels shall assign certain rooms to male and female delegates.  Delegates will not be allowed in the rooms assigned to the opposite sex unless accompanied by an official conference advisor.
CONFERENCE HELPFUL HINTS

· Be certain to read this entire booklet so needed information is not missed.

· In addition to reviewing this booklet be sure to carefully read the Workplace Skills Assessment Program guidelines for each competitive event in which your students are participating.

· Delegates should be seated at all times during the conference sessions.

· Be prompt in attending sessions.  If you are unavoidably detained, enter quietly.

· If you must leave before a session is over, please leave between special numbers.  Always respect a speaker.

· Be a mature Business Professionals of America representative.

· Sit with your group and advisor during conference sessions (unless you are a voting delegate—then sit in the specified seating area).

· It is against city fire regulations to smoke in the rooms where sessions are held.

· Treat all adults inside and outside the conference center with respect.

· If you take pictures in any session, respect those in back of you by “remaining low” before and after the picture is taken.

· Periodically check the bulletin board in the registration area for messages, conferences program information, and delegate instructions.

NON-DISCRIMINATION POLICY

· It is the policy of Business Professionals of America that no person on the basis of race, color, religion, national origin, or ancestry, age, sex, marital status, or disability shall be discriminated against, excluded from participation in, denied the benefits of, or otherwise be subjected to, discrimination in any program or activity for which it is responsible.
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Official Dress Code 

In order to promote a professional atmosphere, BPA’s Board of Directors has developed the following official dress code policy for the Business Professionals of America State Leadership Conference.  Students, advisors, chaperones, and guests must follow the dress code. It is required that all guests follow established dress code policy.

Those not dressed in required attire will not be able to participate in any session or any competitive event. Members not adhering to the Professional Dress Code will not be allowed to attend the opening/closing ceremonies.
	Professional Dress Code 

Opening Session and Awards Sessions, all Competitive Events (judged, non-judged, and open), 

and Campaign Rally

(select one of the following)

	Women

· Pant or skirt suit 

· Dress skirt or dress slacks with coordinated blouse and/or sweater 

· Business professional “dress”

· BPA blazer with dress skirt or dress slacks and blouse or sweater 

Dress shoes or dress sandals with heel are required with all of the above. 
	Men

· Dress slacks, dress shirt, and tie 

· Suit, dress shirt, and tie 

· Sport coat, coordinated dress slacks, dress shirt, and tie 

· BPA blazer with dress slacks, dress shirt, and tie 

Dress shoes and dress socks are required with all of the above.

	This excludes all denim for any of the above


	Casual Dress

Special Event and Exhibit Hall



	Women

· Sportswear (jeans), pants, and shirt, t-shirt 

· Conference t-shirt must be worn to the Friday Special Event – the t-shirt must not be altered

· Footwear required with all of the above
	Men

· Sportswear (jeans), pants and shirt,      t-shirt

· Conference t-shirt must be worn to the Friday Special Event – the t-shirt must not be altered

· Footwear required with all of the above


The following are unacceptable during BPA activities:

· strapless, spaghetti straps, tube tops, halter tops, midriff tops

· spandex, lycra, or transparent clothing 

· cut-offs or ragged clothing

· clothing with inappropriate words and pictures

Swim suits must be covered with appropriate attire and shoes must be worn 

while in any area except the swimming pool or designated sunbathing area.

The Dress Code will be placed on the BPA Texas web site. Information will be addressed at the SLC and the NLC Opening Session. 

Recourse: Members refused entrance to any event will be given the opportunity to change into appropriate attire immediately and participate/compete in the event.  Having changed into appropriate attire, member will join testing in-progress. No additional time will be given for time missed.

Members also have the right to grieve the issue immediately after being refused entrance. Grievance of the Dress Code policy will not be accepted if not received in writing at Competitive Events headquarters within 15 minutes of the infraction in question.

SAMPLE PRESS RELEASE
Sample Press Release

For Immediate Release

Contact Person:

Phone:

Address:

City, State, ZIP:

Date:

Outstanding Business Students Travel to Dallas to Participate

at the Business Professionals of America State Leadership Conference

Top students from (school) will be attending the Business Professionals of America 2012 State Leadership Conference, in Dallas, Texas, February 29-March 3, 2012.

(school) chapter members, (name students) will join over 2,500 other conference delegates from across the state to participate in state level business skill competitions, general sessions, and the state officer candidate campaigns and elections.  Besides having the opportunity to excel, they’ll experience Dallas as they visit the city’s exciting sites.

“Students from the Texas Association’s Regional Leadership Conference have qualified to participate at the state level conference.  The conference emphasizes business workforce education and training which members of the local chapter of Business Professionals of America at (school) have received,” said chapter advisor, (advisor name), who teaches (class or course).  (At this point tell about specific students’ involvement in competitive events, Special Recognition Awards, Torch Awards, and state officer campaign/election.

Business Professionals of America is a national organization for middle school, high school, and college students preparing for careers in business and office occupations.  The organization’s activities and programs complement classroom instruction by giving students practical experience through application of the skills learned at school.  Business Professionals of America acts as a cohesive agent in the nationwide networking of education and business and industry, and is contributing to the preparation of a world-class workforce through the advancement of leadership, citizenship, academic, and technological skills.

# # #
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SPECIAL ENTERTAINMENT

The BEATLES TRIBUTE

VOCAL TRASH


DALLAS ATTRACTIONS
While in Dallas, enjoy many of the area’s free or inexpensive activities and attractions.

Plaza of the Americas

The Adam’s Mark Hotel connects to the Plaza of the Americas atrium that includes shops, eateries, and an indoor ice skating rink.  Eateries include, but not limited to, Plaza Donuts, Corner Bakery, Chez Max, The Philly Connection, Broadway Pizza, Treebeards, Blimpie’s, Taco Bell, KFC Express, China Dragon, McDonald’s, Ziggy’s, Samurai Sam’s, and J. Pepe’s Tex Mex.

Public Transportation

DART gets you there with light-rail services and a modern fleet of newarly1,000 buses and vans serving the most popular entertainment, cultural, and shopping destinations.  Visit www.dart.org for more information.

Dallas Galleria

A truly dynamic destination, the Dallas Galleria is a multimillion dollar mall with three shopping levels.  Near 635 LBJ Freeway and the Dallas North Toll Road located at 13350 Dallas Parkway, the Galleria has long been the exclusive Dallas home to designer favorites.  The Galleria offers some of the finest dining in Dallas with worldly cuisine as well as food court fare.  Visit www.galleriadallas.com for more information.

Dallas Museums

Encompassing 13 world-class museums, galleries, and theaters, Big D’s Art District is the largest urban arts district in the country and a focal point for creativity.  In the Nasher Sculpture Center’s serene gardens, original works by Picasso, Miró , and Matisse are displayed alongside those of Degas, Noguchi, and Rodin.  The Crow Collection of Asian Art features a spectacular assortment of Japanese, Chinese, Indian, and Indonesian art, while the Dallas Museum of Art comprises ancient and contemporary collections.  Nearby, flawless visuals and acoustics meld seamlessly in the I.M. Pei-designed Morton H. Meyerson Symphony Center.

Dallas Zoo

Explore the largest zoological experience in Texas.  Highlights of the 95-acre park include Otter Outpost, home to a family of Asian small-clawed otters, the Lacerte Family Children’s Zoo with interactive, educational exhibits, and the Wilds of Africa with gorillas, chimpanzees, okapi, meerkats, flamingos, and more.  The Dallas Zoo is located at 650 South R.L. Thornton Freeway, Dallas 75203, phone 214-670-5656.  Visit www.dallaszoo.com for more information.

Fair Park

Fair Park, a Texas treasure, is a 277-acre National Historic Landmark comprising the largest collection of cultural facilities in Dallas with the largest collection of 1930s Art Deco architecture in the United States.  Visited by over 6 million people each year, it is open year-round and is home to nine museums, the historic Cotton Bowl, and the annual State Fair of Texas.

Dallas Aquarium at Fair Park

Experience a Texas-size undersea adventure at the Dallas Aquarium located at 1462 First Avenue, Dallas 75210, phone number 214-670-8443.  Electric eels, moon jellyfish, endangered green sea turtles, and a giant alligator snapping turtle are just a few of the 5,000 aquatic animals featured from around the world.  The Amazon Flooded Forest exhibit showcases fish of the Amazon River.  Scheduled shark and other fish feedings.  Open seven days a week except Thanksgiving and Christmas.  Visit www.dallas-zoo.org for more information.










All advisors need to attend the Opening Session to be advised of any possible changes pertaining to contest times and room changes.





I have read these rules and I promise to abide by them.  I will be responsible for making sure all members of my group follow these rules.  I will be responsible for any member of my group breaking any rules.





Signature of Advisor Responsible for Group ____________________________________ Date _______________





Please PRINT all students attending the conference on the back side of this form and turn this in when picking up your registration materials.  Please have students sign next to their name.






































































































































